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AJIMUHUCTPALIUS
T'OPOJJCKOI'O OKPYTA JIOBHS
MOCKOBCKOM OBJIACTHU

INIOCTAHOBJIEHHUE
or _ 03.11.2023 N 1258-ITA

ropojickoit okpyr JIoOHs

OO0 yTBepxkaeHUN METOIUYECKUX PEKOMEH AN 10 padoTe
C OJICUCTEMOM J0CY1e0HOTO 00KaoBaHUs

B cootBercTBUM ¢ (enepanbHbiMU 3akoHaMU OT 31.06.2020 Ne 248-D3
«O rocymapCTBEHHOM KOHTpoJje (Haa30pe) U MYHHUIUMIAIHLHOM KOHTPOJIE
B Poccuiickoit denepanmmy, ot 06.10.2003 No 131-D3 «O6 o0mux npuHIMIAX
OpraHu3allMd MECTHOro camoympaBiieHus B Poccuiickoit ®eneparumy,
PYKOBOJICTBYACH Y CTaBOM MYHHUIIMIIAJBLHOTO OOpa30BaHUSl «TOPOJCKONM OKpYT
JIo6Hs» MockoBcKko#l 001acTu, B LESIX KOOPAUHAIIMM U 0OecriedeHHs] paboThI
0 PAacCMOTPEHUIO  OOpalleHUd KOHTPOJUPYEMBIX JIMI, B  paMKax
nocyneOHOro O0anoBaHWs, AIMUHUCTpAIUsi TOPOACKOTO oOKpyra JloOHs
MockoBckoii o6actu
I[TOCTAHOBJIAET:

1. Y1Bepauth MeTouueckue peKOMEH IaluK 10 paboTe C MOJICUCTEMOM
JoCcy1IeOHOTr0 00XanoBaHus (MPUIIOKEHUE).

2. OmnyOnukoBaTh Hacrtosmee I[loctanoBiaeHue B raszere «JIoOHS»,
a TaKXke pPa3MECTUTh Ha O(UIMATBHOM caiiTe AJIMHHHCTpPALUA TOPOJICKOTO
OKpyTa JloOns MockoBckoi obOnactu B uH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOW cetn HTepHeT.

3. KoHTponb 3a ucrogHeHrueM Hactodero [loctanoBieHrst BO3I0XKUTh
Ha 3amecturens [ maBel AAMUHUCTpanK ropoIckoro okpyra bonsmakosa FO.B.

<€ MoBNMHHIK 3NeKTPOHHOTO AOKYMEHTa, NOANKMCaHHOro 31,

o B XpaHUTCA B ME)KBG‘JOMCTESHHOVI CUCTEME 3NEKTPOHHOro
S
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CepTudmkar: 0358041F280603270CA4F6040BA23F65
Bnapgeneu: [lemewko Vrops Bnagnmuposuy
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[Ipunoxenue

K [locTaHoBICHUIO ATMUHUCTpAITUN
ropoJickoro okpyra JIooHs
MockoBckoii o6sactu

or 03.11.2023 No 1258-ITA

Metoanyeckre peKOMeHIaIiH 0 paboTe ¢ MOICHCTEMOU
JO0CYyAe0HOr0 00KaJT0OBaHUS

Opranuzanust paboThl, Ha3HAYCHUE COTPYIHUKOB, OTBETCTBEHHBIX 32 PabOTy
¢ oOpalleHUsIMH, C Y4€TOM POJIEH, MPEeTyCMOTPEHHBIX B TIOJICHCTEME JJOCYI€OHOTO
o6xxanoBanus [ IC TOP KH/I.

Jlist paboThI B TOAACKCTEME TOCYAeOHOTO 00kamoBanus (nanee — nojacucrema J10)
HEOOXOJMMO BEJIOMCTBEHHBIM aKTOM (COOTBETCTBYIOIINE OOS3aHHOCTH MOTYT OBIThH
MIPETYCMOTPEHBI JIOJDKHOCTHBIMH HMHCTPYKIIUSMHK) ONPEIACTUTh JOJDKHOCTHBIX JIHII,
OTBETCTBEHHBIX 3a pacCMOTpeHue oOpareHuit B moacucreme /0.

[Toacuctemoii JIO mpeaycMOTpeHa CACAyIomas pPojieBas MOJCTb JTOJKHOCTHBIX
JUI] ¥ uX (DYHKIIMOHA:

AJIMUHUCTpATOP:

o Co3nilaHre HOBOM YUYETHOHM 3alMCH IMOJb30BaTENd C YKa3aHHUEM €ro pOJIH
B PACCMOTPEHHUU Kanoo;

e Hactpoiika u 3arpy3ka 1a0jJ0HOB JOKYMEHTOB;

o HacTtpoiika nuuHoro kabvHeTa KOHTPOJBHOTO (HAA30pHOT0) OpraHa;

o Hactpoiika wuHdopmanuu o Buae KOHTpoisl (Haa30pa), 3aroJIHEHUE

CIIPAaBOYHUKOB JJi1 (elepaibHOW TOCyJapCTBEHHON WH(GOPMALIMOHHONW CHUCTEMBI
«EnuHas cucreMa HOpMaTUBHOM cripaBoyHOM nH(popmanum» (ECHCH).

Cexperaps:

o Ha3nauenue u nepeHazHaueHue kaqo0bl Ha UCTIOJTHUTEIIS,

o OO6ecrieurBaeT KOHTPOJIb 3a X0JIOM U CPOKaMH pacCMOTPEHHS Kanoo0.
PykoBonurens:

° Ha3nauenue >xamo0bI HAa UCITOJTHUATEIS,

o [TepenanparieHue xano0bl B IPyroe CTPYKTYpHOE MOpa3iesieHUE;

o [TpunsiTue pemeHns 06 0TKa3e B PACCMOTPEHUU KAJIOObI;

o [IpunsiTHe pemeHus Mo XOJATalWCTBY O MPHUOCTAHOBJICHUM WCIIOJHCHHUS

00ayeMoro pelieHus;



o [IpuHATHE pemeHus Mo XOAATAauCTBY O BOCCTAaHOBJIEHWUHU IPOIYIIEHHOTO
CpOKa I0J1a4yM Kajao0bl;

o 3anpoc AOMOIHUTENbHON HHGOPMAIIUH MO Kanooe;

o [IpuHsATHE UTOTOBOTO PEMICHHUS TI0 KAJI00¢€;

o [Iponnenue cpoka pacCMOTPEHHUS KaJTOOBI.

HNucnexkrop:

o [ToaroToBka mpoekTa penieHus 00 0TKa3e B paCCMOTPEHUH JKaJIOObI;

o [lepenanpasienue xano0bl B APYroe CTPYKTYPHOE MOPA3IICICHHIE;

o [ToaroToBKa TpOEKTa pEHICHUS IO XOJATalCTBY O TMPHUOCTAHOBJICHHUH
WCITOJTHEHHSI 00KATyEMOTO PEIICHNS;

o [loaroToBKa TMpoOEKTa pEIMICHUs MO XOJAaTaliCTBY O BOCCTAaHOBJICHHUH
MPOIYIIEHHOTO CPOKa MOIauu KaIO0ObI;

o 3anpoc IONOJHUTENBHON MH(OpMaLUU 1o kKajnobe;

o [ToaroToBKa MPOEKTA UTOTOBOTO PEIICHUS TT0 JKao0e;

o [Iponnenue cpoka pacCMOTPEHUS KaTOOBI.

C YY4€TOM DOHGBOﬁ MOJACIN JODKHOCTHBIX JIMIT M UX d)VHKI_[I/IOHaJIa B IIOACUCTEMC
HO, JOJKHOCTHBIMHM ~—~ MHCTPYKIIMAMMHA (BCI[OMCTBCHHBIM aKTOM) OnpeaAcCIIOTCA

CJICAYIOMMWEC ITOJHOMOYHNA JOXKHOCTHBIX JIMIT.

o Koopaunarop (pyKoBOAMTENb, 3aMECTUTEND PYKOBOIAUTENST KOHTPOIBHOIO
opraHa):

— obecrnieunBaeT KOOPAMHAIUIO pabOThI IO 10CYIeOHOMY 00KaI0BaHUIO PELICHUIA
KOHTPOJILHOTO (Ha/I30pHOTO) OpraHa, edcTBuii (0e31eHCTBHUE) €ro JOKHOCTHBIX JIUIL;

—o0ecneunBaeT COONIIOJIEHHE TMOpPAJKAa KM CPOKOB PacCMOTPEHHUS  Kajnod
KOHTPOJIMPYEMBIX JIMI] Ha PEIICHUS KOHTPOJIBHOTO (HAA30pHOI0) OpraHa, JeWCTBUs
(6e3nelicTBUE) €ro JOKHOCTHBIX JIUII,

—o0ecrieynBaeT B KOHTPOJBHOM (HAA30pHOM) OpraHe MPUHATHE PpELICHUN
M0 pe3yibTaTaM PACCMOTPEHHS kKalo0 KOHTPOJIUPYEMBIX JIMII B paMKax J0CyAeOHOTO
00>KaJIOBaHMS;

o PykoBonuTtens (3aMecTUTENb PYKOBOAMUTEIS KOHTPOJBHOTO OpraHa,
HAYaJIbHUK CTPYKTYPHOTO TMOAPAa3ICICHHS):

—o0ecrieynBaeT B KOHTPOJIBHOM  (HAA30pHOM) OpraHe pacCMOTpPEHHUE
Y TIOJNHUCAHKUE PELIEHUI 10 Kalo0e;

—obecrieyMBaeT B KOHTPOJBLHOM  (HAJ30pHOM)  OpraHe  Ha3HAYCHHE
U TIepEHa3HaYeHHE UCIIOJIHUTES 10 JKajlo00e;

— obecrnieunBaeT KOHTPOJIb 3aX0JI0M U CPOKAMH PAaCCMOTPEHHUS Kajoo;

o [ToMOIIHUK pyKOBOAUTENS (CEKPETAph):

—obecrieunBaeT B KOHTPOJIBHOM  (HAJ30pHOM) OpraHe OIpeleieHHe
JOJHKHOCTHOTIO JIMIIA, YIIOJTHOMOUYEHHOTO Ha PaCCMOTPEHHUE KalloOBbl;



— o0ecrieynBaeT B KOHTPOJIBHOM (HaJ30pPHOM) OpraHe KOHTPOJIb 3a XOAOM
U CPOKaMH pacCMOTPEHUS JKajo0;

o NHcnekTop (10KHOCTHOE JIUIIO):

— obecrnieunBaeT B KOHTPOJIBHOM (HAaJ30PHOM) OpraHe pacCMOTPEHUE MaTepraoB
XKanoObl, MPUHATHE PELIECHUN MO XojaTailcTBaM, MPOJJICHHE CPOKOB PACCMOTPEHHS
’aJi00 U MOJATOTOBKY MPOEKTOB PEIICHUH M0 XKalobam;

° AJMUHHCTpATOD:

—obecrieunBaeT B~ KOHTPOJIBHOM  (HAJA30pDHOM)  OpraHe  HACTPOHKY
U TPEAOCTaBICHHE JIOCTyNa K JHUYHBIM KaOWHETaM TMOJCHUCTEMBI JOCYIeOHOTO
00>KaJIOBaHMS;

— o0ecrieuynBaeT B KOHTPOJIHHOM (HaJA30pHOM) oprane (OpMHUpPOBAHUE COOOIICHHI
O TIPOrPAMMHO-TEXHUYECKUX OMHMOKaxX (HyHKIIMOHUPOBAHUS MOJCUCTEMBI JOCYACOHOTO
00>KaJIOBaHMS;

—obecrnieunBaeT B KOHTPOJIBHOM (HQJA30pHOM) oOpraHe HHGOPMALUOHHYIO
U TPOTPAMMHO-TEXHUYECKYIO TOJIEPXKKY IOJIB30BAaTENe MOJACUCTEMBI J0CYAe0HOTO
00’KaoBaHUsl.

Heo6xo1mMo BHECTH YKa3aHHBIC U3MEHEHUS B JIOJDKHOCTHBIE HHCTPYKITUH.

Opranuzaiuss  pabOThl MO TMOAKIIOYCHUIO K TIOJCUCTEME JIOCYICOHOTO
o0xasoBaHus Ha (peepaTbHOM YPOBHE U PETHOHATBPHOM YPOBHE pa3IndaeTcsl.

KoopaunatopoMm BHenpeHusi Ha (enepalibHOM ypOBHE SBIISETCS JOJKHOCTHOE

JUIO LEHTPAJbHOTO amnmapara (eaepasbHOrO OpraHa HCIOJHUTEIBHONM BIIACTH.
KoopaunaTtop BHEIpEHHST MOXET COBMEIIATh POJIb AJIMUHHACTPATOPA BHEIPCHUS.
AJIMUHUCTPATOPOM BHEJIPEHUS SIBIIAECTCS JOJDKHOCTHOE JIUIIO LIEHTPAIBHOTO armapara
benepabHOTO OpraHa UCIIOJIHUTEILHON BIACTH.

Koopaunatop  BHeapenuss B DOOUB OCYUIECTBISIET  IOJIHOMOYHUS
10  OpraHu3alndM  BHeApeHus  nojacuctembl JO B opraHe  KOHTPOJIS
U B3auUMOJEUCTBUIO ¢ MuniakoHOMpa3BuTuss Poccuu, Munmudpst Poccuu
n  AHamutnueckuM 1eHTpoM npu  IIpaButensctBe Poccuiickoit ®Denepauum.
Anmunuctpatop BHeApenus B @OUB ocymiecTBisieT 3aBefieHUEe B JIMYHOM KaOMHETE
OpraHa KOHTpOJSl TOJIb30BaTelied — COTPYAHUKOB LeHTpaibHOro anmnapata @OHNB
U aIMUHUCTPATOPOB TeppUTOpHAIBHBIX opranoB ®OUB (npu ux Hanmuuum).

KoopaunatopoM BHEApEeHUST HA PETMOHAILHOM/MYHMIIMIIAILHOM  YpPOBHE,

KaK MpaBUJIO, SIBISETCS AOJDKHOCTHOE JUI0 MUHHCTEPCTBA SKOHOMHUKH CyOBEKTa
Poccutickon ®@enepanumu.

AJIMUHUCTPATOPOM BHEJAPEHUS HA PETHOHAIIBHOM, MYHHUIMIIAJBHOM YPOBHE
ABJISIETCSl  JIOJDKHOCTHOE JIMIO MuHuctepcTBa IU(GpPOBOro pa3BUTUA CyObEKTa
Poccuiickoit ®enepanuu. Ha ypoBHe cyObekTa Poccuiickoit denepanu KOopAuHAIUs
BHEJIPCHUS JOJKHA OBITh 3aKperuieHa 3a MUHHCTEPCTBOM IKOHOMHUKH CyObekTa PO,
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aJIMUHUACTPUPOBAHHE JIMYHBIX KaOWHETOB — 32 MUHHCTEPCTBOM ITU(PPOBOTO Pa3BUTHUS
cyobekra POD.

Koopaunarop BHeapenus B cyobekTe PO:

— OCYIIECTBJISIET cOOp, CHUCTEMATH3allUI0 U  TPOBEPKY  CIPABOYHHUKOB,
3aMOJHEHHBIX OTBETCTBEHHBIMU JIUIIAMH OpPraHa KOHTPOJIS;

— IIepelaeT CIPaBOYHUKH COTPYAHUKOB a/IMUHUCTPATOPY BHEIPEHUS ITOJCUCTEMBI
1O B cyonekTe PD;

— HampaBisieT UHPOPMAIMIO O HEOOXOJUMOCTH CO3JIaHUS JTUYHOTO KaOWHeTa
opraHa KOHTpoJIs B aapec MunskonompazButus Poccun u Munuudpsr Poccun.

AnMuHHCTpaTOp BHeApeHUs B cyObekre PO ocyliecTBiser 3aBeleHUe
aJMUHUCTPATOPOB OpraHa KOHTPOJIS B INYHOM KaOMHETE OpraHa KOHTPOJIS MOJCUCTEMBI
J1O.

PaboTa B moacucreme gocyaeOHOro 00kanoBaHus

Atopu3zanus B nojacucteme JJO I'MC TOP KH/I ocymiecTBisieTcsi mocpeicTBOM
ECHA. lns Bxona B moacuctemy JlO, COTpyJHUKH OpraHa KOHTPOJS JOJKHBI OBITh
MOAKII0YEHBI K npoduitto opranuzanuu B ECHUA.

Kano6s1, nocrymnaronue ¢ nopraia ['ocycinyr B KOHTpOJIbHBIN (HAaI30pHBIN) OpraH,
JOJKHBI OBITh paCIIpEAeNICHbl IO HCIOTHUTENSIM. HazHaueHne ucnoJIHuTENS 1o Kanode
JOCTYITHO MOJIB30BATEISAM € POJIbI0 «PykoBoauTenb» u «I[OMOITHUK PYKOBOJIUTETSN.

NHucnekTop BIpaBe O0TKa3aTh B PACCMOTPEHHUH KalOObl B TEUEHHE MATH pabOUMX
JTHEN co JTHA perucrpauuu xanoobsl. OCHOBaHMS IJI OTKa3a B PACCMOTPEHUU KaloObI
peraaMeHTUpOBaHbI 4acThio 1 ctaTthu 42 @enepanbHOTO 3akoHa Ne 248-D3.

[Ipn HEOOXOIMMOCTH 3asIBUTENb MOKET CaMOCTOSTENIbHO OTO3BaTh >XaJloOy
C paccMOoTpeHus. B TakoM ciiyuae HEOOXOAMMO TMPHUHATH pelleHue 00 oTKasze
B PACCMOTPEHUU KAJIOOBI B CBSI3U C OT3BIBOM KaJIOOBI.

[lepenanpaBienue kanobbl B Jpyroe CTPYKTypHOE MOAPa3/eiIeHHE TOCTYITHO
«PykoBonutento» (B cilyyae Ha3HA4€HUs HWCIOJIHUTENIEM IO JKalo0e) WiH
«Mucnekropy». Ilepenanpaienue xano0bl BO3MOKXHO TOJIBKO B paMKaX MOACHUCTEMbI
0CYJIeOHOTO 00KaJIOBaHUsI U TOJIBKO B paMKaxX OJIHOTO KOHTPOJBHOTO (HAJI30pPHOTIO)
opraHa (mexny LleHTpasbHBIM amnmapaToM ¢ TEPPUTOPUATBHBIMU  OpraHamu).
Bo3MoxHOCT NepeHanpaBuTh kano0y OyAeT HeOCTyIHA M0CJIe TOro, KaKk €€ BO3bMYT
B paborTy.

Ecnu wuHcnekTOpy B XOJ€ aHanu3a >KajmoObl JJisi TOJATOTOBKH  pEIICHUS
He xBataeT JgaHHbIXx, To B ['MMC TOP KHJ[ peann3oBaHa BO3MOKHOCTb 3alpOCUTH
JOTOJIHUTENbHYIO HH(POPMALIUIO TT0 JKan00e y 3asBUTEIIS.

CornacoBbIBaTh MPOEKTHl PEIICHUN MO >Kajio0e MOTyT MOJb30BATENU C POJIBIO
«MucnekTop» nnm «PykoBoauTeENbY.

Kanoba Ha HapylleHHE YCJIOBHM MOpaTopusi JAODKHA OBITh pPaccMOTpeHa
B TEUEeHHE OJHOro pabouero JHA C MOMeHTa ee peructpanuu. Kanoba



Ha HapYIIEHUE yCIOBUNM MOPATOpHs, KaK M OObIYHAS jKaj00a Ha PEIICHUS] KOHTPOJIBHBIX
(HaA30pHBIX) OPraHOB, NEUCTBUA (0€3eHCTBUE) UX JIOKHOCTHBIX JIMI] HE MOXKET OBITh
paccMOTpeHa JOJDKHOCTHBIM JIMIIOM, TPHHSBIIAM (OCYIIECTBUBIIUM) OOXKaIyemMoe
pemienue, nercreue (0e3aeicTBHE).

[Ipomiecc paccMoTpeHus kanod Ha HapyIICHHWE YCIOBUN MOpPATOpPHUS YaCTHYHO
YIPOIIEH 10 CPABHEHUIO C MPOIIECCOM PACCMOTPEHUS OOBIUHBIX 3kai00. [Ipu aToM nmeet
CJIEIYIONTUE OCOOEHHOCTH:

1.  JKajoObl Ha HapylleHHE YCIOBUNH MOpATOpHUSl HENb3sl MEePEHANpPaBIISAThH
B JIPYTHE CTPYKTYPHbIE MOAPA3ICICHUS;

2.  HHcnekTop He BIpaBe O0TKa3aTh B PACCMOTPEHUU KAJIOObL;

3. Takue xano0bl HE coepk AT NPUIIOKEHHBIX XOAATANCTB;

4. [lo uroram paccMoTpeHus: kajnoObl Ha HapyILIEHUE YCIOBHA MOPATOpPHS

MPEeAYCMOTPEH UHOM NTEPEUYEHb UTOTOBBIX PEIICHUM.

Kto MoxeT nmogats xanody?

PykoBoauTens WM MNpencTaBUTENb HOPUAUYECKOTO JIMIA, WHIWBHUAYaJbHbBIN
npeanpuHuMarens, rpaxaadud. Ha EIIIY peanu3zoBaHa BO3MOXKHOCTh AEIETUPOBAHMS
MOJTHOMOYUM PYKOBOJUTEIISE OPTAaHU3ALMH IPYTUM COTPYIHUKAM TaKOW OpraHu3aliu.

JInst menmerupoBaHUs MMOJTHOMOYHUN APYTOMY COTPYIHHKY HEOOXOIUMO TEPEUTH
B nnpoduiib opranuzanuu B ECUA (https://esia.gosuslugi.ru/).

Jlanee Hy»HO NEpPEUTH B MYHKT «JlOCTymbl U noBepeHHOCTHY». HaxkaTh KHOIKY
«Co31aTh T0BEPEHHOCTHY.

Jlanee HeoOXOAMMO BBIOPATH COTPYAHMKA OpPraHU3ALMHU WM PYKOBOAMUTEIS
OpYroW OpraHu3aLui.

BriOpate THI TIOMTHOMOYMS — HAWMEHOBAaHUE YCIYTH, JJIi KOTOpoW Oyner
JEUCTBOBATh JIOBEPEHHOCTh, T.€. BO3MOXHOCTh OTIIPAaBUTh 3aBJICHUE OT HMEHU
PYKOBOJIUTENSI OPraHU3ALIMH.

Ha 4to moxHO noxkanoBatbcs?

. Pemienuie o npoBeIeHUH KOHTPOJIBHOTO (HAI30PHOTO) MEPOIIPUATHS

. AKT KOHTPOJIBHOTO (HaJI30PHOT0) MEPOIPHUITHUS

. [Ipennucanue 00 yCTpaHEHUH BBISIBICHHBIX HAapyIICHUN

. JeiicTBust (06e3nelicTBrE) JOMKHOCTHOTO JIMIIa KOHTPOJIBHOTO (Ha130pHOTO)
OpraHa B paMKax KOHTPOJIBbHOIO (Ha30pHOI0) MEPOIPUSITHS

. ITpouenypa npoBeneHuss KOHTPOJIBHOTO (HaJ30pHOI0) MEPOTIPUSATHUS

. [IpuHsTOE penieHue no paHee NoJaHHOM Katooe

. Hapymenne ycinoBuii MopaTopuss Ha  KOHTPOJIbHbIE — (HAIA30pHBIE)

MEpONPUATHSA



Taxxe IIpu HAJIWUYIUHU O6CTO$ITCJ'IBCTB, NPpCIATCTBYIOMIUX CBOCBPCMCHHOMY
HUCIIOJIHCHHUIO TIPCAIIMCAHHA, KOHTPOJIHUPYCMBIC JIMIA MOI'YT OTIACIIBHO HAIIPABUTH
XOHaTaﬁCTBO O MpOAJICHUHU CPOKa €ro UCIIOJIHCHUA.

[Topsiok nericTBUiA MPU NOCTYIJIEHUH 5Kajl00bl B HEYCTAHOBIIEHHOM MOPSJIKE

KanoObr Ha pemieHUs KOHTPOJBHBIX (HAA30PHBIX) OpPraHOB, JACHCTBUS
(Oe3nelicTBUME) MX MOJDKHOCTHBIX JIMI], MOCTYMAMOIIKME C HapyUIeHHEM J0CYIeOHOro
nopsiJika rmojauu xaynoo, ycranopinennoro denepanpabimM 3akoHoM ot 31 uromnst 2020 r.
No 248-®3 «O rocyaapCTBEHHOM KOHTpOJie (HAA30p€) U MYHUIIMMAIHLHOM KOHTPOJIE
B Poccuiickoii ®enepauum», B TOM 4HCI€ HAa OyMa)XHOM HOCHTEJNE, MOMJIEKAT
PAacCCMOTPEHHUIO B COOTBETCTBUM C MOPSAKOM, HIpeaycMOTpeHHOM DeaepaibHbIM
3akoHOM OT 2 mast 2006 1. Ne 59-®3 «O nopsiake paccMOTpeHUs: OOpalleHnii rpakiaH
Poccuiickonn @enepauum», C pa3bsICHCHUEM 3asBUTEIIO YCTAHOBIICHHOTO IIOPsIKa
00>a0BaHMs pelIeHU KOHTPOJIIBHOTO (HaJ30pHOI0) OpraHa, AeicTBuil (0e3nercTBys)
€ro JIOJ>KHOCTHBIX JIUI.

OBPATUTE BHUMAHUE:
@I'UC JIO u noocucmema J[O — smo pa3smuvie unopmayuonmvie cucmemot!

denepanbHas TrocyAapcTBeHHas MHGOPMAIMOHHAs CHUCTEMa JOCYJIeOHOro
obxxanoBanus (nanee — GI'C [10) — undopmaniionHasi cucteMa, mpeiHa3HauCHHas 115
aBTOMATU3allMM  MPOUEAYPHl  JOCYIeOHOTO PacCMOTpPEHHUs Kajol, CBSI3aHHBIX
C OKa3aHMEM TOCYAapCTBEHHBIX yCIyr. JlaHHBbIE *KajgoObl HE OTHOCATCS K MPEaMETy
®enepanbHOro 3akoHa Ne 248-D3.

Takum oOpa3om, xanob6sl, mnoctymawomme uepes DOI'UC JIO, nommexar
paccMOTPEHUIO B TIopsiike, mpeaycMoTpeHHoM DenepanbHbiM 3aKk0HOM OT 2 Mas 2006 T.
No 59-®3 «O nopsinke paccMoTpeHust oopatieHuit rpaxxiaan Poccuiickoit denepanminy,
C Ppa3bACHCHUEM 3asBUTENII0 YCTAHOBJICHHOTO TOpPSAKAa O00aJloBaHUS peEUICHUN
KOHTPOJILHOTO (Ha/J30pHOT0) OpraHa, 1eMcTBUi (0e31eHCTBUA) €ro JOJKHOCTHBIX JIULI.

THUITOBOM OTBET ITPU IIOJIAYE XXAJIOBbI B BYMAYXHOM BUJIE:

Bame oOpamenne ot No pacCMOTPEHO B COOTBETCTBUU
c TpeboBanusmu @DenepanpHoro 3akoHa ot 02.05.2006 No 59-®3 «O mnopsake
paccMoTpeHus obparieHuit rpaxkaan Poccuiickoit denepanum.

[Topsimok 0OkaToBaHUS PEIICHUI KOHTPOJIBHBIX (HAaI30PHBIX) OPTAaHOB, JEHCTBUN
(Oe3meiicTBUSI) WX JOJDKHOCTHBIX JIMIl perynupyiorcs DenepalibHbIM — 3aKOHOM
ot 31.07.2020 Ne 248-®3 «O rocynapcTBEHHOM KOHTPOJI€ (Ha30p€) U MyHUIUIIATILHOM
KoHTposie B Poccuiickoit deaeparun» (anee — 3aKOH 0 KOHTPOJIE).



B cootBercTBUUM co cTaThelr 40 3akoHA O TOCYIapCTBEHHOM KOHTpOJE >kajmoba
MO/JAETCS] KOHTPOJIUPYEMbIM JIMIIOM B YIOJHOMOYEHHBIH Ha PACCMOTPEHHE >KaOObI
opraH B 3JIEKTPOHHOM BHJI€ C HMCHOJB30BAHHEM €JMHOrO MOpTajia roCyJapCTBEHHBIX
U MYHUIUOAIBHBIX YyCIyr W (WJIM) PETHOHAIBHBIX MOPTAJIOB TOCYAAPCTBEHHBIX
U MYHUIIUTAIbHBIX YCIYT.

Jliga ycnemHo mopadu kanoObl pPEKOMEHAYETCS BOCIOJIb30BaThCS CCHUIKOU
https://knd.gosuslugi.ru.

Haznauenue ucrosHuTesns

Kano6w1, moctymnaronue ¢ noprajia ['ocycinyr B KOHTpOJIbHBIN (HaI30pHBIN) OpraH,
JOJIKHBI OBITh pacIpeesieHbl 0 UCIOTHUTENSIM. HazHaueHue ucnoyiHuTeNs 1o xanode
JOCTYIIHO TOJIb30BATENSAM € POJIblO «PykoBoauTENb» U «lIOMOIIHUK pyKOBOIUTEIS».

JlJi Ha3HAYEHUs UCTIONHUTENS O ’Kallo0e HY>KHO OTKPBITh KapTOUKY C »Kano00i
Y Ha)KaTh Ha KHONIKY «Ha3HaYuTh NCIIOTHUTETSY.

B oTkpbIBIIEMCS OKHE BBIOEPUTE UCIIOTHUTES 110 Kajio0€ U3 CIIUCKA U HalAUTe
ero no ®UO ¢ nomoukpto nosist noucka. /lanee Haxmute Ha KHONIKY «Ha3zHaunThHY.

[Tocne Ha3HAYEHUS UCTIOIHUTENS CHCTEMA BO3BPAIIACT BaC B KAPTOUKY KaJOOBI,
rie Temeph COACPKHUTCS HWH(GOpMalvs O HA3HAYEHHOM MWCIIOJIHUTENE, a CTaTyc
u3MeHuscs Ha «OkugaeT MoATBepKIAeHUs». [[aHHBIA cTaTyc O3HAuYaeT, 4To Kanoba
Ha3HauY€Ha Ha HCIOJHUTENsS, HO MOKa HE IMpHUHSATa UM B padbory. Ecinu Bbl npuHsIN
pelIeHre 0 CMEHE UCTIOJHUTES MO Kano0e, TO 3TO MOXKHO CAENIATh C TOMOIIBIO KHOTIKU
«3MEHUTD UCTIOTHUTETSY.

OTKa3 OT pacCMOTPEHHUSI Kan00bI

Wucnekrop BopaBe 0TKa3aTh B PACCMOTPEHUU KajJ00bl B TEUEHHUE MATH pabodYnx
JHEH co JHA perucrpauuu xanoobsl. OCHOBaHUS JUIsl OTKa3a B pACCMOTPEHHUH Kajlo0bl
pernmameHTupoBaHbl 4dacTeio | cratem 42 @epepanbHOro 3akoHa Ne 248-D3. Ilpu
HEO0OXOMMOCTHU 3asBUTEIb MOKET CAMOCTOATEILHO OTO3BAaTh KaJI00y C paCCMOTPEHMUS.
B Takom ciyuae HEOOXOAMMO MPUHATH PEIICHUE 00 OTKa3e B PACCMOTPEHUU >KAIOOBI
B CBSI3U C OT3BIBOM JKaJIO0BI.

OBPATUTE BHUMAHUE:

Mexarnuzm 0ocyoebHo20 002canosanus noO36oasem YCmaHosums d3ph@exmusnoe
0Uan02080e  B3aUMOOEUCMBUe MeHCOY KOHMPOIbHLIMU —(HAO30PHBIMU) OpeAHAMU
U KOHMPOIUPYEMbIMU TUYaAMu U obecneuums Haudosee NOIHYI0 peanru3ayuio ux npae
U 3aKOHHBIX UHMepecos. B croorcusuielica napaoueme pekomMeHOyemces no 603MONCHOCIU
paccmampusams — 6ce  Hanobvl N0 CYWecmey U - CHU3UMb  CAy4au  OmKasd
om paccmMomperus, O0COOEHHO 6 OMHOWEHUU CYOBEeKMO8 Manoeo U CPeoHe2o
NpeonpuUHUMAamenbCcmad.



JUis oTkaza B pPacCMOTPEHUHU 3KajoObl, paHee B3ATOM B paboOTy, HaXKMUTE
Ha KHOIIKY «OTKa3aTh B paCCMOTPEHUM.

Jlasiee B OTKpBIBILIEMCS] OKHE BBIOEpUTE IPUUYMHY OTKa3a B PACCMOTPEHUH 7KaJI00bI
U3 MIPEJIOKEHHOTO CIIUMCKA U 3a110JHUTE 1osie «O00CHOBAHNUE IPUHATOIO PELIECHUS.

Jlyis BbIOOpa COTPYIHUKOB KOHTPOJIBHOTO (HAJ30pHOT0) OpraHa, COTJacyIoLIuX
U TMOJNUCBHIBAIOIIMX JOKYMEHT [0 NPUHATOMY pPEUIEHUIO0, HAKMHUTE HA KHOIKY
«BbIOpaTh»: 0TKpOETCS PopmMa co CHUCKOM COTPYIHUKOB. /17151 OBICTPOTO MOMCKA MOKHO
BOCIT0JIb30BAThCSl TOMCKOBOM CTPOKOM B BEpXHEH yacTu (hOpMBI.

[Tocne BBIOOpa COTPYIHHMKOB, YYacCTBYIOIIMX B COTJIACOBAHWMM M MOJIMCAHUH,
NOSIBUTCA OJIOK pabOTHI C TOKYMEHTOM.

Ilepen ¢opmHupoBaHMEM [OKYMEHTa €ro MOKHO MPOCMOTpeTh. /[lis 3Toro
HaXMuTe Ha KHONKY «IIpennmpocmotpy». OTKpOETCs OKHO IeYaTH JOKYMEHTa, B KOTOPOM
MO>KHO IIOCMOTPETh, KaK OyAET BBITJIAJCTh IeYaTHasi BEpCUs JOKYMEHTA.

Jliig Toro, 4T00bl CHOPMUPOBATH PELIEHUE 110 OTKAa3y B PaCCMOTPEHUU KaJIO00bI,
HaxMuTe Ha KHONKy «CdopMupoBarth JIOKyMeHT». IIpu HakaTum Ha KHOIIKY
«CdopmMupoBath JOKYMEHT» MPOUCXOIUT (POpPMHpPOBAHHME U  aBTOMATHYECKOE
ckaunBaHHe JokyMmeHTa B opmare PDF nHa xommbroTep.

Kuonka «[Ipuxpenuts haiim» UCronb3yeTcs B TOM CiIydae, €CIi y Bac He HaCTPOEH
m1a0JI0OH pelIeHU aAMUHHMCTPATOPOM. B TakoM ciydae Al HamnpaBieHUs pEIICHUs
Ha COIVIACOBAaHUE M TMOJNHUCAHUE CJEAYET NPUKPENHUTh 3apaHee MOATOTOBICHHbBIN
JOKYMEHT.

[Tocne 3anoHEHUs BCEX JaHHBIX IO PENIEHUIO HAXKMHUTE HAa KHONIKY « OTIIPaBUTH.

B kapTouke 3anucu o xxanobe mosBuTcs nHGopMaius o0 0TKa3e B PACCMOTPEHUHU
asio0b1. OTO3BaTh PEIICHUE MOYKHO 10 COTJIACOBAHUs JOKYMEHTA, a €CJIU COIJIACOBAaHHE
He TpedyeTcs, TO 10 ero noAanucanus. J{Jis 3Toro B KapTouke 3alKcH O )Kanode HaXMUTE
Ha KHONKY «OTO3BaTh.

[lepenanpasieHne xajnoObl B APYyroe CTPYKTYPHOE TOApa3aeTieHIE

[lepenanpaBienne kanoObl B JApyroe CTPYKTypHOE MOAPA3EICHHE TOCTYITHO
«PykoBonmutento» (B ciy4yae  Ha3HA4Ye€HHS  HCIOJHHUTENIEM 1O  JKalooe)
i «HCcTIeKTOpYy».

[lepenanpaBieHne KaloObBl BO3MOXKHO TOJNIBKO B paMKaxX IMOJCHCTEMBI
nocyneOHOro 00YKaJIOBaHUS M TOJBLKO B paMKax OJHOTO KOHTPOJBHOTO (HAJ30pPHOTO)
oprana (Mexy [leHTpanbHBIM anmapaToM U TEPPUTOPUATHEHBIMEI OPTAaHAMH).

OBPATUTE BHUMAHUE:
BosmooicHocmb nepenanpasums si#canody 6yoem HedoCmynHa nocie mozo, KaxK ee
803bMYymM 8 pabomy



Jist mepeHampaBiieHHs TpeOyeTcs TeperTh B KapTOUKy HOBOM KayoObl,
Ha3HAUYECHHOMW Ha MCTIOJHUTENS, HAKaTh KHOMKY «IlepeHanpaBuTh xanody».

B otkpeiBiiemcs okHe 3anonHuTh mnoje «lloapazmenenue» (mone sBiseTCS
o0s3aTeNbHBIM JIJIs1 3anojHeHus1). Janee 3anonHuTh nose «OO0OCHOBaHHE MPUHSITOrO
pemieHus». Haxxate kHONIKY «OTIPaBUTHY.

Paccmotpenue xanoosn

Ecnu B xanobe OTCYTCTBYIOT XOJIaTaliCTBAa UM OHU OBLIM PACCMOTPEHBI paHee,
a TaKXe€ OTCYTCTBYIOT OCHOBAaHMS JJii OTKa3a B PACCMOTPEHUU KaloObl, TO MOXKHO
NeperTy Ha CAEAYIOIIUI 3Tan pabOThl — paCCMOTPEHUE Kano0kl. 1t mepexo1a HaMHUTe
Ha kHomky «llepeiitu k paccmorpenuroy». OOpaillaeM BHUMAHHE, UYTO TEpEeUTH
K PACCMOTPEHHUIO KajoObl HEOOXOIMMO B CPOK, HE MPEBBIMIAOIIMNA 5 pabounux JTHEH
C MOMEHTA PErUCTPALUU KATOOBI.

Craryc no »xanobe usmenutcs ¢ «llpoepka» Ha «Ha paccmorpenumn». [lpu
PACCMOTPEHUH KaTO0OBI TOCTYITHBI CIEYIOUTUE ACHCTBUS:

1. «IIprOCTaHOBUTH UCIIOJHEHNE 00KATyEMOIr0 PELICHUS;
2. «IIpuHATH UTOrOBOE pELICHUEY,;

3. «3anpocuTh TOMOJHUTEIBHYIO HH(POPMALIHION.
OBPATUTE BHUMAHUE:

Xooamaticmeo 0 npuoOCmMano81eHuY UCNOJIHEHUSL 0OXNCATYEeMO20 PEULEHUSE MONCHO
paccmompemn, KaK HA 3mane npoeepKu, mak u Ha dmane paccmMompenus Hcauioobl,
HO NPU SMOM HYIHCHO YUUMbLEANb PE2IAMEHMHbLL CPOK, OMBEOEHHbLIL HA PACCMOMPEHUE
xooamaticmea.

3anpoc TONOJHUTEIBHON HH(pOpMaLIUU 10 Kaaobe

Ecnu uHCHEKTOpY B X0/1€ aHAIM3a 5Kajlo0bl U1l MOJArOTOBKH PELIEHUSI HE XBAaTaeT
nanubix, To B ' IC TOP KH] peanu3zoBaHa BO3MOKHOCTh 3alPOCUTH JIOMOJTHUTEIBHYIO
UHOOPMAITHUIO T10 Kall00€e y 3asIBUTEIS.

Jlig 3ampoca AONMOJIHUTENBHONM HMH(OpMalMM B KAapTOUKE 3alHUCU O XKajlooe
HAXMUTE Ha KHOMKY «3alpOCUTh TIOMOJHUTEIHHYIO HHPOPMALIHIOY.

B otkpsiBIEMCST OKHE B 10JIe «CIHUCOK 3allpaliuBacMbIX JOKYMEHTOB) YKaXUTE
nepeyeHb 3anpaluBaeMbIX JOKYMEHTOB U 3amoyiHUTE moje «OO60CHOBaHHE MPUHITOrO
petieHus». BoiO0p cOTpyIHUKOB, COTIACYIONUIUX M MOAMUCHIBAIOIINX MTPOEKT PELICHHUS,
a Takxe mpouecc GOpMUPOBAHUSA TOKYMEHTa aHAJOTHYHBI MPOIECCY MPH MOATOTOBKE
IIPOEKTOB PELICHUH 110 X01aTalCTBaM, pACCMOTPEHHBIM paHee.
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OTcuer perJamMeHTHOTO CpPOKa PACCMOTPEHHs >kaloObl OyneT MPHOCTAHOBIICH
710 TIOCTYILJICHUSI JOKYMEHTOB OT 3asiBUTENs, HO He Oosiee yeMm Ha 5 nHei. [locne Toro,
KaK KOHTPOJUPYEMOE JIUIIO 3arpy3UT 3alpaliiBaeMble JOKYMEHTbI, OHM aBTOMATHUYECKH
MOMaayT B KAPTOUKY KajI00bl, U CUCTEMA YBEAOMHUT O MOCTYINIEHUH TIOKYMEHTOB. OTCUET
JHEHN, OTBEACHHBIX JIJISl IPUHATHS PELICHUS 1O kKano0e, BO30OHOBUTCS MOCIIE MOTYYEHUS
JOKYMEHTOB WM [0 HCTEUYECHUIO CpOKa OTHPaBKH, €CIU 3asABUTEIb HE OTIPABUT
JOKYMEHTHI.

JIeHCTBUS WCHOJNHUTENS TIPH TIOCTYIICHUW JIOMOJIHUTEIBHBIX JOKYMEHTOB
110 MHHUIMATHBE 3asIBUTEIIS

[Tpu HEOOXOTUMOCTH, 3asIBUTEITH MOXKET JIOCJIATh JOTIOTHUTEIIBHYIO HH()OPMAITHIO
1 JJOKYMEHTBI, OTHOCSIITUECS K TIPEAMETY KaTO0O0BI.

Ecmu k »xanobe mNpuiioKeHbl JOKYMEHTBI, TO OHHU OTOOpaKaloTCs B BHUIE
MUKTOTPAMMBI.

[IpuHsiTHE UTOTOBOTO PEIICHUS T10 KaJI00e

ITocne Toro, Kak MPOBEAECH AHAIN3, MHCIEKTOP MOXET MOJTOTOBUTH MTOIOBOE
peiieHue 1o xanode. [[is 3Toro Heo6xoMMO HaxaTh Ha KHONKY «IIpuHATH uTOrOoBOE
pELICHHEY.

Jlanee B OTKpBIBIIEMCS OKHE HWHCIEKTOPY HEOO0XOJuMO BBIOpaTh peIlICHUE
U3 CIIHCKA U 3aMOJHUTH 1ojie «O00CHOBaHUE MPUHSITOTO PEIICHUS.

Bpi0op COTpyIHHMKOB, COIJIACYIOUIMX W TOJIMUCHIBAIOIIUX IPOEKT PEIICHHUS,
a Takke npouecc GopMUPOBAHMS JOKYMEHTA aHAJIOTHMYHBI MPOIIECCY MPHU MOATOTOBKE
MIPOEKTOB PELICHUH 10 XOAaTalCTBaM, PACCMOTPEHHBIM PAHEE.

CornacoBaHue U MOJMUCAHUE PEIICHUH TT0 KaJl00e

CormnacoBbiBaTh MPOEKTHI PEIICHUH MO ’kKajno0e MOTyT MOJb30BATENN C POJIbIO
«MHcnekTop» nnn «PykoBOAUTENDY.

B kaprouke »anoObl, TOCTyNUBIIEH Ha corjacoBaHue, B Onoke «Tpebyercs
COTJIACOBAHUE JIOKYMEHTa» JIOCTYIHBI CIEAYIOUINE PYHKIINU:

. «IIpenmpocMoTpy;

. «CornacoBaTb;

. «Ha mopaboTky».

Oynkuusa «IIpeanpocMoTpy MO3BONSIET 03HAKOMUTHCS C TOKYMEHTOM IO Kanooe,
nepesl TeM KaK €ro CcorjiacoBaTh. TakKe B KapTOUYKE KaloObl BBl MOXETE COXPAHUTH
MPOEKT JIOKYMEHTAa Ha KOMIBIOTEP, HAXKAB HA TUTIEPCCHIIKY C €r0 HA3BAHUEM, U U3YUHTh
BCIO MH(OPMAILIMIO TIO Kajo0e.
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Oyukus «Ha mopaboTky» MpUMEHSETCsI, €CITH TP aHATTN3€ TTPOCKTA PEIICHUS 110
’Kayobe coriacyromiee JUI0 CYATAeT HEOOXOAMMBIM ero aopabotky. s »Toro
B KapTOYKE >XKaloObl YKaXKHUTE MPUYUHY I JOpaOOTKM M HAXKMHUTE Ha KHOIKY
«OTmpaBuTh Ha TOPAOOTKYY.

Oynknus «CornacoBaThy MO3BOJISIET COTNIACOBATH PELICHHE 10 xkanobe. st aToro
B KapToyKe >Kajao0bl HakmuTe Ha KHOMKY «CormacoBaTh». [locime 3TOro B KapTouke
KAIOOBI MOSBUTCS MHPOPMAIIHS O 1aT€ COTIIACOBAHUA.

[Tocne cormacoBaHust MPOEKTa PEIICHUSI BCEMU JIMIIAMU, KOTOPBIC OBLIN yKa3aHbI
WCITOJTHATEJIEM TP MTOATOTOBKE MPOEKTA PEIICHUS, Y PYKOBOIUTENSI 0TOOpa3nuTCs OJIOK
«Tpebyercs moanmucanue AOKyMeHTa». IIpu moamucaHuy JOKyMEHTa PYKOBOAMTEIb
MOKET Tak)Ke, KaK M TP COTJIACOBAHUH, TPOCMOTPETH €r0 M OTIPABUTH HA TOPAOOTKY,
€CIM eCTh 3aMedaHus. Ecim 3aMedaHuii K MPOEKTY PEIICHHUS HET, MPOCKT PEIICHUS
MO>KHO TTO/IHUCATD.

OBPATUTE BHUMAHUE:

s noonucanus doxymenma Bam nompebyemcs ycmanosnennulil cepmugpuxam
anekmponuou noonucu. C uncmpykyueti no e2o ycmanogke Bvl Modceme 03HaKOMUMbCA
na Ilopmane KHJ[ 6 pazdene «/[oxymenmory, noopasden «lloocucmema /[ocyoedonozo
obocanosanusiy (https://knd.gov.ru/document/pre-trial-appeal) bnox «Hncmpyxkyuuy,

ooxymenum «/{eticmeus nonvzosamens KHO npu pabome 6 nuunom kabuneme I'MC TOP
KHI]».

OBPATUTE BHUMAHUE:

B cnyuae, ecnu 0o npunamus pewenus no dcanobe om KOHMPOIUPYeMO20 Tuyd,
ee nooasuie2o, NOCMyNuio 3daseieHue 06 om3vlee KHcaiodvl, N0 MAKOMYy 00paujeHuIo
HeobXo0uMo npuHame u noonucamos 6 noocucmeme /[0 coomeemcmeyioujee peuierue
(peuieHue 06 omkasze 8 paccmompeHuu Haooowl).

Paborta ¢ nHpopmMalimoHHOM maHe b0 (JaroopaIoMm)

Jambop ~ pyKOBOAWUTENS ~ KOHTPOJBHOTO  (HAJ30pHOIO)  opraHa  —
uH(pOpMaIMOHHAS TIaHENb, MPeIHA3HAUYCHHAS /11 MOHUTOPUHTA U KOHTPOJIS COOBITHIA
no kajmobamM W JUIS TUIAHUPOBAHMS W aHaimu3a pe3yiapraroB. Ha mamGopae
JEMOHCTPHUPYETCsI OTepaTUBHAs WHQPOpPMAIUS O pe3yibTaTax PAacCMOTPEHHUsS Kajoo,
KOJIMYECTBE MOCTYNAIONIHX KAI00, CPOKAX MPUHATHUS PEIICHUH 110 )kalto0aM U Tak Jajee.
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